TVT  |  Business documents and tender support brief	Public
	TVT   TAPEYA VAMATI TRADING CC	FRM-2026-005  |  v1.0


CC/2021/00245  |  Windhoek, Namibia  |  +264 81 408 8619  |  info@tvt.com.na
Business Documents and Tender Support Brief
Use this form for a business profile, proposal, tender response, research report, company document or professional writing request.
	Document ID
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	Version
	v1.0

	Status
	Approved
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	Effective date
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Controlled blank form. Client-entered responses create a working copy and do not change the approved template.
	Client or business name
Click or tap here to enter details
	Date completed
Click or tap here to enter details

	Contact person
Click or tap here to enter details
	Telephone or email
Click or tap here to enter details


How to use this form
Type in the response boxes, mark selected options with an X, and save the file with your business name. Email it to info@tvt.com.na or send it as a WhatsApp document to +264 81 408 8619. TVT will review the information and confirm whether further discovery is required before issuing a proposal.
Do not include passwords, bank card details, identity documents or confidential customer records in this form.


1  Document purpose and audience
Document required
	□ Business profile   □ Proposal   □ Tender response   □ Research report   □ Policy or procedure   □ Professional profile   □ Other


Who will receive or use the document
	Click or tap here to enter your response
 


What decision or action should the document support
	Click or tap here to enter your response
 


Required format, page limit, language or template
	Click or tap here to enter your response
 




2  Content and evidence
Key messages, services, experience or solution to present
	Click or tap here to enter your response


Facts, figures, references and supporting documents available
	Click or tap here to enter your response


Mandatory questions, evaluation criteria or submission instructions
	Click or tap here to enter your response


Information that still needs research, calculation or confirmation
	Click or tap here to enter your response


3  Review and submission
Submission deadline, method and recipient
	Click or tap here to enter your response
 


People responsible for technical, financial and final approval
	Click or tap here to enter your response
 


Support required
	□ Drafting   □ Editing   □ Design and formatting   □ Financial tables   □ Research   □ Compliance check   □ Submission support


Indicative budget or procurement limit
	Click or tap here to enter your response


Final  Declaration and submission
Preferred response method
	□ Email   □ WhatsApp   □ Phone call


Name and position of person authorising this request
	Click or tap here to enter your response


Additional notes or questions
	Click or tap here to enter your response


By sending this form, you confirm that the information may be used by TVT to assess the request and prepare a proposal. Submission does not create a contract or guarantee a quoted price or delivery date.
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