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General Proposal Request Form
Use this form when the project does not fit one of the specialised forms or when you need TVT to recommend a suitable starting point.
	Document ID
	FRM-2026-001
	Version
	v1.0

	Status
	Approved
	Classification
	Public

	Owner
	Managing Director, Tapeya Vamati Trading CC
	Approver
	Hendrik Tapeya, Managing Director

	Effective date
	10 September 2026
	Next review
	10 September 2027

	Repository
	TVT Business and Client Project Repository / 99_Templates


Controlled blank form. Client-entered responses create a working copy and do not change the approved template.
	Client or business name
Click or tap here to enter details
	Date completed
Click or tap here to enter details

	Contact person
Click or tap here to enter details
	Telephone or email
Click or tap here to enter details


How to use this form
Type in the response boxes, mark selected options with an X, and save the file with your business name. Email it to info@tvt.com.na or send it as a WhatsApp document to +264 81 408 8619. TVT will review the information and confirm whether further discovery is required before issuing a proposal.
Do not include passwords, bank card details, identity documents or confidential customer records in this form.


1  Business and request overview
Briefly describe your business or organisation
	Click or tap here to enter your response
 


What problem or opportunity should this project address
Describe what happens today and why a change is needed.
	Click or tap here to enter your response
 
 


What result do you want from TVT
	Click or tap here to enter your response
 




2  Scope and users
Service area
	□ Website   □ Business analysis   □ Automation   □ Software or app   □ Business document   □ Training   □ Not sure


Who will use or benefit from the solution
	Click or tap here to enter your response


What should be included in the proposal
List the main deliverables, locations, departments or branches.
	Click or tap here to enter your response
 


What is outside the requested scope, if known
	Click or tap here to enter your response


3  Timing budget and decision process
Preferred start date and required completion date
	Click or tap here to enter your response


Indicative budget
	□ Below N$5,000   □ N$5,000 to N$15,000   □ N$15,000 to N$50,000   □ Above N$50,000   □ Need guidance


Who will review and approve the proposal
	Click or tap here to enter your response


Known dependencies, risks or deadlines
	Click or tap here to enter your response


Final  Declaration and submission
Preferred response method
	□ Email   □ WhatsApp   □ Phone call


Name and position of person authorising this request
	Click or tap here to enter your response


Additional notes or questions
	Click or tap here to enter your response


By sending this form, you confirm that the information may be used by TVT to assess the request and prepare a proposal. Submission does not create a contract or guarantee a quoted price or delivery date.
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